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Dear Regional Directors: 

Thank you for working to unite your region, to make real contributions to women's health through service, and to attract motivated women to join AMWA.  Providing support to your region is important to us, which is why we are excited to announce that national AMWA will award nine $500 Regional Event Grants each year. Each Regional Director may apply for one $500 Regional Event Grant. 
This scholarship is to be used solely by Regional Directors to assist in funding region-wide events, designed to bring leadership or general AMWA membership from the region together for networking, fellowship, education, and/or advocacy purposes. Because we understand that planning an entire conference can be a daunting task, we encourage you to explore other creative ways to foster AMWA collaborations at the regional level. 
A panel of impartial AMWA student leaders will objectively evaluate applications.  If the panel deems the applicants have not met the standards or goals set forth here, no grant will be awarded.  Each grant is to be used during the year it is awarded. Each Region Director may receive only one grant per year.
Applications are accepted during: July 1st-December 31st. Email completed applications and supplemental materials to awards@amwa-student.org. All applicants will receive email notification of receipt of application. There is rolling acceptance for undistributed grants during each application cycle.  Please email to inquire after the application cycle ends if any awards remain.

General Guidelines: 

I. As the purpose of this scholarship is to supplement funds needed for a regional conference or event, each Regional Director must describe local and regional fundraising projects or sponsorship (completed or planned) for the purpose of the event (may include conference registration fees as a source of funds). A scholarship will only be provided for those regions that have shown appropriate initiative and effort in their own fundraising. Documentation will not be required, as this information will be taken in good faith. 

II. A region may only spend funds on the items outlined in the budget that was submitted in a timely manner and approved by the Committee.

III. Funding may be used for the following: 

A. Facility fee

B. Speaker fee/travel accommodations

C. Food and beverages

D. Miscellaneous supplies, i.e. copies, posters, table/chair rental, etc.

E. Please include other expenses on the Budget Worksheet.

IV. Regional Directors must provide documentation of all expenses incurred that scholarship funding would be used to supplement and reimburse. Documentation may be in the form of an email, letter, website, contract, receipt, etc., and must be included for each purchase if possible. Examples include: 

A. Proof of facility fee, if applicable 

B. Proof of facility reservation specifying dates of conference 

C. Receipts for all purchases made prior to conference

D. Credit card/checks/bank statements for applicable purchases (If personal accounts, please black out all personal financial information and purchases)

V. The Committee is aware that planning a conference or regional event is a dynamic process and that logistical and financial changes are to be expected as the date of the event approaches. The Committee does not need to approve small alterations to the budget, nor will it withdraw all or a portion of funds already approved for said budget if small changes occur. However, if a regional conference is cancelled at any time or the overall cost falls below $500, the Regional Director is required to contact the Student Scholarship Committee at once to discuss the status of scholarship funds. 
Disbursement of Funds

I. Disbursement should occur within 2-4 weeks of application approval, and will be in the form of a check made out to the Regional Director who submitted the application.
We look forward to your success! 

Cheers, 

AMWA National Student Leadership 
                                           
Regional Event Grant Application


Contact Information
Regional Director Name: 
Region #: 
Address:

Telephone: 

Email: 
Conference/Event Information

Location: 
Date: 
Theme: 
Topics/Speakers: 
Registration fee, if applicable: 
How will this event benefit your region? 
How will this event benefit those attending the event? 
How will this event benefit AMWA as a whole? 
How will this event help meet the purpose of AMWA? 
Number of members confirming attendance:

___ undergraduate students


___ Total national AMWA members in attendance
___ medical or graduate students

___ Planned attendees
___ AMWA branches represented


Please include a confirmation list of attendees (including name, AMWA position, and school) with your completed application.
Please attach additional materials as needed.  
Regional/Local fundraising efforts: Please attach a document describing sources of previous funds, current sponsorship, conference fees, and/or current or intended fundraising projects that will be used to fund the regional conference/event in addition to the event scholarship. 
Funding Sources: 
 Regional Event Budget Worksheet

Please answer the following questions regarding your regional event. Attach all documentation to this worksheet. If fees/supplies have not been purchased, please attach documentation of estimated cost (emails, web sites, ads, etc. that confirm reservations, costs of supplies, etc). Alter this worksheet as appropriate. Please email Awards@amwa-student.org for questions regarding the worksheet or documentation.

Facility Fee










Cost

Location of facility:











Fee











___________

Food & Beverage

Number of meals provided: 

Meal #1










___________

Meal #2










___________

Meal #3










___________

Meal #4










___________

Speaker fees/transportation costs
Number of speakers:

Speaker #1










___________

Speaker #2










___________

Misc. Supplies
Table/chair rental









___________

Copies











___________

Pens/nametags/etc









___________

Total Event Cost: Facility + Food & Beverage + Speaker + Misc. supplies =  __________
Please send all documentation and questions to Awards@amwa-student.org.

At the time of submission, I hereby declare that all information provided on the AMWA Regional Event Scholarship Application and Budget Worksheet is true and accurate to the best of my knowledge. 
[Electronic signature]: 

Date: 
 Regional Event Summary Form

Let future Regional Directors learn from your success!  Please tell us about your event so that it can inspire other leaders.  The information you provide is solely for the AMWA's internal use in publications such as the Student NewsFlash and for the benefit of future student leaders, and will not be reused or sold for any commercial purposes.  
Region Information 
Regional Director Name: 
Region #:
Event Info: 

Event title: 
Event date: 
Comprehensive summary of event (please expand these boxes or attach separate sheets as necessary): 

Target audience (How many people attended the event? Were they medical students, faculty, community members, etc.?):

Budget and expenses: 

Participating groups: 

Funding sources: 

What do you think worked best at your event? What didn't work and what needs to be changed for the next event like this? 
Did your event receive media coverage? Please include links to any news stories available online. 
	Please return this completed form to awards@amwa-student.org within 30 days of your event.  If you have photographs of your event that you would like to share, please send them as well!  Thank you!


AMWA can help fund your Regional Conference or Event! 





Throughout our nearly 100-year history, AMWA has been dedicated to a dual mission: advancing women in medicine and promoting women’s health. AMWA continues to recognize the contributions and accomplishments of outstanding women in medicine and to encourage the physicians of tomorrow through our awards, grants, and scholarship programs. We are proud to use our resources to make a difference in the lives of women every day by providing grants to student branches, supporting physicians-in-training overseas, and rewarding students for outstanding service and merit. 
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